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Instruction on Completing Application Forms 
A. The Application Cover Form 

1. You must complete the “Educational Information” section. 
If you have taken ASL Use of English test more than once, please provide the latest result. 

2. Fill in “Preferred Testing Sessions” – you should give a choice of four sessions.   
Test sessions are posted on our website at www.ugccepa.com. 

3. Please ensure that you have read and signed the declaration. 
 
B. The IELTS Application Form 

1. Complete Questions 1 to 21 on page 1 to 2.  You can retain page i to iv for your own record. 
2. Special notes for some questions are listed below: 

Questions Notes 

10 Tick National Identity Card if you are going to use ‘Hong Kong Identity Card’ as your proof of 
identity.  On the test day, you must bring the same evidence of identity as indicated here. 

16 & 17 Please tick ‘Academic’ and ‘pen and paper test’. All candidates under CEPAS will take the 
academic module. 

21 If you have disabilities and require special arrangements for the test, please tick yes, indicate your 
requirements in detail, and attach a medical certificate to this form. 

  
3. Please read and sign the Declaration on page 4.  The “IELTS Information for candidates” referred to in bullet point 4 is 

available on our website: www.ugccepa.com for candidates to download. 
 

 

Enquiries 
IELTS CEPAS Management Unit (HK058) 
Hotline: (852) 2620 0321   Fax: (852) 2620 0320  E-mail: online@ugccepa.com 
Room 2801, 28/F, Harbour Centre, 25 Harbour Road, Wanchai, Hong Kong              www.ugccepa.com 
 

 

1. Complete the enclosed Application Cover Form and IELTS 
Application Form 

2. Make a cash payment of $1,265 to the following Standard 
Chartered bank account through bank counters. Applicants 
should submit the original bank payment receipt with the 
application forms.  

 Company Name:  IDP Education PTY LTD –  
IELTS CEPAS Management Unit  

Account Number: Standard Chartered 44706946009  
Account Name: IDP E PTY LTD T/AICML  
 

Payment through Internet banking or cheque will NOT 
be accepted. 

  

3. Submit the documents included in the check list and mail the 
whole package to the IELTS CEPAS Management Unit. 
Applicants are advised to make a photocopy of the 
documents prior to submission to keep for their own 
records. 

CHECK LIST 
Signed Application Cover Form 

Signed IELTS Application Form 

Original bank payment receipt 
(Do not enclose cash / cheque) 

 



 
Application Cover Form for 2011-12 

Common English Proficiency Assessment Scheme (CEPAS) 
 

Please carefully read the “Application Guidelines” on the reverse page and the “Information for IELTS under 2009-10 Common 
English Proficiency Assessment Scheme (CEPAS)” on www.ugccepa.com before completing this form.  Students applying for 
IELTS under CEPAS must complete this form together with the IELTS application form.  
 
Educational Information 

Institution 
City University of Hong Kong 
Hong Kong Baptist University 

Lingnan University 
The Chinese University of Hong Kong 

The Hong Kong Institute of Education 
The Hong Kong Polytechnic University 

The Hong Kong University of Science and Technology 
The University of Hong Kong 

Student Number  Full Name  
(Family name, given name)  

Name of Programme 
 

 

Example: BA Chinese, BSc Computer Science, B.Eng Engineering, BA Hotel, Catering, Tourism Mgt, etc 

Expected Year of 
Graduation 2011-12  Other  

Latest ASL Use of 
English Overall 
Result (if avail.) 

A B C  D  E  F U

Mode of Study  Full-time  Part-time  Year of ASL Result 
Attained 

 

Preferred Testing Sessions - Please refer to www.ugccepa.com for test session selection and availability.   

 Test Date Test Venue 
First Choice   
Second Choice   
Third Choice   
Fourth Choice   
Application form will be processed on a first-come-first-served basis.  However, due to real time online booking, we cannot 
guarantee that your chosen test venues would still be available by the time your application reaches us by mail.   
 
Declaration 
 

I certify that the information on this form is complete, true and accurate.  I accept the terms and conditions imposed by the 
IELTS CEPAS Management Unit.  I agree that my institution and the IELTS CEPAS Management Unit may exchange my 
personal data for the purposes of verifying that I am eligible to sit the IELTS test under the UGC CEPAS scheme.  I understand 
that my personal data and details on the IELTS application form and this application cover form for CEPAS and my test results 
will be provided to the University Grants Committee for statistical and research purposes. The University Grants Committee 
confirms that it will not disclose such data and details to others except as stated in this Declaration or to the extent permitted by 
law. 

Applicant’s Signature   

Date  

  
 
Acknowledgement Email & Confirmation Email 
Once the IELTS CEPAS Management Unit finishes processing your application, an Acknowledgement Email will be sent 
to you notifying you of your test day and test venue.  Thereafter, you can log onto our online system to view your 
application status, test date and test venue.   Another notification email will be sent to ineligible students who verified by 
their institution as ineligible for the CEPAS programme.  If you do not receive the Acknowledgement Email from us within 
3 weeks after you post your application, please contact us at 26200321 or email us at online@ugccepa.com. 
 

Your university email address:      
 
Your other email address:     

 

You are strongly recommended to make a copy of the entire application for your own record. 

For Office Use 
Only 

Application No. Date Received Staff Handled 
   



 

 Application form 
 

Upload the specified photograph two months prior to the test day via the online registration system. The 
photograph must meet the following requirements: 

 
GENERAL • Color photograph taken within the last six 

months.  
• Must not be stamped, signed / written on, 

marked, folded, stapled over or damaged. 
• No shadows or glare on the image or 

background. 

 PHOTO 
QUALITY 

• Print quality of professional standard 
• High quality paper and color image 
• No ink or marks on the image 

PHOTO SIZE • Standard passport sized photograph 
• Minimum of 35mm X 45mm 

 EXPRESSION • Neutral expression with mouth closed - 
neither frowning nor smiling 

• Eyes open and clearly visible 
• Nothing covering the face 

POSE • A close-up of the head and top of shoulders  
• Looking straight towards the camera with face 

square on  
• NOT personal portrait style (glamour shot) 
• Both ears showing or both edges of the face 

visible if hair covers the ears 
• Head not tilted or rotated  
• NO glasses and nothing should hide the outlines 

of the eyes, nose or month 

 LIGHTING & 
FOCUS 

• Plain light colored background (beige, 
white, blue background recommended) 

• No shadows or glare on the image or 
background 

• No ‘red eye’ 

 
PLEASE WRITE IN BLOCK CAPITALS 
      
      Last (family/surname) name                                                                           Title (Dr/Mr/Mrs/Miss/Ms)  
 
 
      First (given) name(s) 
 

                                              (These names must be the same as the names on your passport/National Identity Card  
                                               and must appear in the same order.) 
 
 
      Address: please note you will only be sent one copy of your results. Please ensure the correct mailing address    
      is given, since your results will be sent to this address. 
 
 
 
 
 
 
     Telephone/Mobile number 
 

     Email 
 
 
     Date of birth                                                                           Gender     F        M       (circle as appropriate) 
 
 

  Please indicate which document you will be using as proof of identity and give the number below.  
  Candidates taking the test outside their own country must present a current passport or National Identity Card. 
  You must bring the ID document indicated below to the test. This is the only form of identity that will be accepted  
  on the test day. The document must be valid/not expired at registration and on the test day. 
 

                                                                                Passport                                    National Identity Card 
 

  Passport or National Identity Card number 

1 

2 3

4 

5 

6 

7 

8 

10 

9d d m m y y 



 For questions 11–14 please enter codes and the name of the country and first language.  
 Codes can be found on pages ii–iv. Please take care and enter this information accurately.  
 If the codes you enter here are incorrect, the information on your Test Report Form will also be incorrect. 

 
 
     Country or region of origin (code)                                         First language (code) 
 
                                                                                                   First language (name) 
 

     Country or region of origin (name) 
 
 

 
    Occupation (sector)                           if other, please specify 
 

    Occupation (level)                             if other, please specify 
 
 
    Why are you taking the test?             If other, please specify 
 
 
 
    Which country are you applying to/intending to go to? (tick one box only) 
 
             Australia              Canada              New Zealand              Republic of Ireland              United Kingdom 
 

            United States of America               other, please specify 
 
 
     Which IELTS test module are you taking? (tick one box only)           Academic              General Training 
 

      Please note that it is the candidate’s responsibility to select the test module that best meets their needs.  
      The General Training module is not available on every test date.  
 
 
     Have you take IELTS (either Academic or General Training) before?                       yes                            no 
                  (go to question 18)             (go to question 19) 
 
 
     Most recent IELTS test details: Centre name  
                                                       Centre number                                                                   date    
 
 
     Where are you currently studying English (if applicable)? 
 
 
 
 
     What level of education have you completed? (tick one box only) 
 
            secondary up to 16 years          secondary 16–19 years             degree or equivalent            post-graduate 
 
 
     How many years have you been studying English? (tick one box only) 
 
               1 (less than)           2            3           4            5           6            7           8           9  or more 
 
 
     Do you have any special needs due to ill health/medical conditions?           yes                no 
 
     If yes, please specify your requirements below. You must attach supporting medical evidence to this form.  
      
     Requests for modified test materials must be submitted at least 3 months before the test. 
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Declaration 
By registering to take the IELTS under CEPAS, candidates agree and declare as follows: 

• I agree that my institution and the IELTS CEPAS Management Unit may exchange my personal data for the purpose of verifying my eligibility to sit the 
IELTS test under the UGC CEPAS Scheme. 

• I agree that my personal data and details on the IELTS application form and test result will be provided to the University Grants Committee for statistical 
and research purposes on the understanding that the University Grants Committee confirms it will not disclose such data and details to others except as 
stated in the CEPAS Terms and Conditions, or to the extent permitted by law. 

• I acknowledge that the IELTS test is jointly managed by British Council, IDP: IELTS Australia, and Cambridge ESOL, collectively referred to as the IELTS 
Test Partners 

• I certify that the information provided by me in registering for the IELTS is complete, true and accurate.  

• I understand that the personal data on my application is collected for the purposes of the IELTS test, and I consent for this data to be disclosed to, 
processed and stored by the IELTS Test Partners for the purpose of such administration. I further consent for this data and my test result to be disclosed 
by the IELTS Test Partners to those Recognising Organisations to which I apply, for the purpose of allowing these organisations to verify my test result or 
to carry out enquiries in relation to suspected malpractice.  If the IELTS Test Partners discover that a false or altered Test Report Form has been 
provided to any of these Recognising Organisations I further consent that the IELTS Test Partners may inform the same and provide them with my 
personal data and any relevant details relating to the work I produce as part of my test taking. 

• I understand that my personal data may be processed in an anonymous form for statistical and research purposes for the development of Cambridge 
ESOL examinations. Cambridge ESOL and the centre administering the test confirm that they will not disclose any personal information about candidates 
to others except as stated in this Declaration or to the extent permitted by law.  

• I understand that I may view my personal data contained in the application by contacting ielts@cambridgeesol.org.  I understand that a fee will be 
charged for access to this information. 

• I understand that if the details on my application are not completed my application may not be processed. I further understand that completing and 
submitting my application does not guarantee enrolment on my preferred test date or at my preferred test location. I understand that my enrolment will be 
confirmed in writing from the test centre. 

• I understand that any personal data collected during the identity verification process by the centre either at test registration or on test day will be 
processed and securely stored by the IELTS Test Partners for the purpose of the IELTS test. I acknowledge that the photograph taken of me by the 
centre will be provided upon request to any Recognising Organisations to which I apply for the purposes of allowing these organizations to verify my test 
results or to carry out enquiries in relation to possible malpractice or test integrity issues. I understand that where finger-scan data is obtained it will not be 
disclosed to any entity except the IELTS Test Partners. 

• I acknowledge that I have read the IELTS Notice to Candidates, IELTS Notice to Candidates and CEPAS Terms and conditions contained in the website 
of IELTS CEPAS Management Unit and agree to abide by the rules and regulations contained therein. 

• I understand that the IELTS Test Partners have a responsibility to all candidates and Recognising Organisations to ensure the highest confidence in the 
accuracy and integrity of test results and that the IELTS Test Partners therefore reserve the right to withhold test results temporarily or permanently, or to 
cancel test results which have been issued, if they consider those results to be unreliable for reasons of suspected malpractice or any other irregularity in 
the test process. 

• I understand that my test results may not be issued 13 days after the test if any of the IELTS Test Partners deem it necessary to review any matter 
associated with my test, including making enquiries as to whether any rules or regulations have been breached, as outlined in the IELTS Notice to 
Candidates. I understand that in exceptional circumstances, I may be required to re-take one or more IELTS components. 

• I understand that if I engage in any form of malpractice, or do anything that might damage the integrity and security of IELTS, I will not receive a test 
result, my test fee will not be refunded and I may be prohibited from taking the IELTS test in the future.  I understand that details of any malpractice that 
has been established or is being formally investigated may be provided to the relevant Recognising Organisations, including visa processing authorities 
and that suspected malpractice will be reported centrally to the IELTS Test Partners and to any relevant test centre by the centre where the suspected 
malpractice occurred. 

• I understand that if any other person attempts to take the IELTS test in my place (i.e. in place of the person whose details appear on this application); 
both I and such person will be liable to prosecution.  Details relating to the situation may be provided to the relevant authorities, including visa processing 
authorities. 

• I understand that the work I produce as part of the IELTS test remains the property of the Test Partners. Under no circumstances will it be released to 
candidates or to institutions or organisations, except in the investigation of suspected malpractice whereby the work I produce as part of the IELTS test 
may be provided to relevant authorities. 

• I agree an observer may attend my Speaking Test as part of the monitoring process. 

• I understand that I will be charged the full test fee if I cancel my test or request a transfer without legitimate reason nor advance notice as per stated in the 
CEPAS Terms and Conditions. 

• I acknowledge that I have read the IELTS Information for Candidates booklet and CEPAS Terms and Conditions which are available at 
www.ugccepa.com. 

• I understand that IELTS CEPAS Management Unit has the right to add or delete any test sessions and test seats as circumstance require. 

• I undertake to abide by the rules and regulations listed on the ‘CEPAS Terms and Conditions’. 

Disclaimer 

The International English Language Testing System (IELTS) is designed to be but one of many factors used by academic institutions, government agencies, 
professional bodies and employers in determining whether a test taker can be admitted as a student or be considered for employment or for citizenship 
purposes. IELTS is not designed to be the sole method of determining admission or employment for the test taker. IELTS is made available worldwide to all 
persons, regardless of age, gender, race, nationality or religion but it is not recommended to persons under 16 years of age. 

British Council, IDP: IELTS Australia and Cambridge ESOL and any other party involved in creating, producing, or delivering IELTS shall not be liable for any 
direct, incidental, consequential, indirect, special, punitive, or similar damages arising out of the access to, use of, acceptance by, or interpretation of the 
results by any third party, or any errors or omissions in the content thereof. 
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